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06 MCnonb30BaHUM INEKTPOHHO NoANUCU ANA NYGNUKaLMN 3N1IEKTPOHHbIX
[OKYMEHTOB Ha othuumanbHoMm caiite MBOY Akwyp-BoabuHckasa COLL

1. O6uwue nonoxeHus

1.1. HacTosiuiee nonoxeHne pas3paboTaHO B COOTBETCTBMM C TPebGOBaHUSIMMU K
CTPYKTYpe odhnumasibHOro cavita obpasoBartesibHOM opraHusaumm B MHOOPMaLMOHHO-
TeNNeKOMMYHUKALUMOHHOW ceTn «W/HTepHeT» u diopmarty npeaocTaB/ieHMsl Ha HEM
NHpopmaunn, yTeepxxaéHHoM npukasom PocobpHazasopa 0114.08.2020 Ne 831, ctaTtbu
6 ®enepanbHOro 3akoHa ot 6 anpensa 2011 r. N 63-93
«O6 3/1eKTPOHHOW NOANNCU.

1.2. Hactosiwee MonoxeHne o6 MCNOb30BaHUM 3NEKTPOHHOW noanucu Ans
ny6/iMKaunmn 371EeKTPOHHbIX [AOKYMEHTOB Ha O(UUMa/IbHOM caiTe MyHUUMNasibHOro
6l0KeTHOro  06uweobpasoBaTesibHOro  yupexaeHua  Axkwyp-boabuHcKas cpepHas
oblleobpa3oBatesibHaA Wkona (gasiee - T[losoXeHe) ABNAETCA  JIOKaslbHbIM
HopMaTtMBHbIM aktoM MBOY HAkwyp-boabuHckaa COLW (ganee - OpraHusauus) u
onpegensieT NopagoK 1 ycrioBusa paboTbl COTPYAHUKOB C 3NIEKTPOHHBbIMU LOKYMEHTaMu
Ha odwmunanbHom cainte (ganee - CaiT), HENOCPeACTBEHHO CBA3@HHbIMU C UX
TPYA0BOW AeATe/IbHOCTbIO, C NPUMEHEHNEeM 31eKTPOHHOM nognucu (ganee - 3).

1.3. Peanu3saupya  onpefeneHHbiX  HacToAWMM  [lonoXeHneM  YCroBWiA
NPUMEHEHNS SNEKTPOHHOM nognucyn obecneumBaeT npuaaHue PUANYECKON CUnbI
BHYTPEHHVM 3/1EKTPOHHbLIM AOKyMeHTam OpraHusaumm Ha Calite, TpebyHLWMM JINUYHOM
noanucu gupekTopa, 1 onepauusm ¢ HUMMW.

1.4. Hanuume 3Ol ob6ecneunMBaeT BHYTPEHHUM 3MEKTPOHHLIM AOKYMEHTam Ha
Cawre:

e MOAJ/IMHHOCTb - NOATBEPXAEHNE aBTOPCTBA AOKYMEHTA;

e LE/IOCTHOCTb AOKYMEHT HE MOXET ObITb U3MEHEH NOCNenoANncaHus;

e He OTpvuaHue aBToOpcTBa (HEOTPEKAaeMOCTb) - aBTOP He MOXeT
oTKasartbCs OT CBOEW NOANUCH.
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1.5. [na nognucaHWs 3NeKTPOHHbIX [OKyMeHTOB Ha CaliTe ucnosb3yeTtcs
3/1EKTPOHHANA NOAMUCH - 3TO MHCOPMALMA B 3/IEKTPOHHOW (DOpMe, B KOTOPOi1 XpaHUTCS
KOH(pMAEHUMAIbHAS MHhopmaLms, noATBepXaatoLLas JINYHOCTb nua,
NOANUCHIBAIOLLLETO AOKYMEHT 1 NOA/IMHHOCTb NOANNCAHHOIO [OKYMEHTa.

1.6. YctaHoBKYy 1 HacTpoliky 3 Ha KOMNbHTEPe COTPYAHUKA, OTBETCTBEHHOIO
3a nognucaHve 3l 3MEKTPOHHbIX AOKYMEHTOB /711 UX MPU3HaHMS PaBHO3HAYHbIMM
[IOKyMeHTaM Ha 6yMaXHOM HOCUTe e, OCYLLECTBNSIET MHXEHEP- TEXHUK.

1.7. CoTpyaHuK, OTBETCTBEHHbIi 3a O06HOB/EHWE W WMHKOPMALMOHHOE
HanosIHEHWe caliTa, Ha3HauYeHHbli nNpuKasom AupekTopa, noanucbiBaeT 3l
3N1EKTPOHHbIE AOKYMEHTbl A1 WX MNPU3HAHMSA pPaBHO3HAYHbIMU AOKYMEHTaM Ha
6yMaXHOM HocuTene, NOANUCaHHbIM COGCTBEHHOPYYHOW MOAMUCHI0 M pa3mellaeT Ux
Ha CaliTe OpraHum3sayuu.

OGecneyeHue OPUANUYECKOI CUMbl BHYTPEHHUX 3/1IEKTPOHHbIX AOKYMEHTOB
2.1. 9MN npusHaéTcs paBHO3HAYHOV COBGCTBEHHOPYYHON NOAMMCU HA GYyMaXKHOM
HocuTene.

2.2. Bpemsi hopMUPOBAHUS 3/1EKTPOHHOW MoAnncK (UKCUPYETCA B MOMEHT
noAnucaHus JOKyMeHTa.

2.3. BHyTpeHHWEe 3/1EeKTPOHHbIE AOKYMEHTbI, nognucaHHble 3, npusHatoTca B
OpraHu3aumn paBHbIMI MO OPUANYECKON CUe A0KYMEHTaM Ha 6YMaXHbIX HOCUTENSIX,
3aBepPeHHbIM CO6CTBEHHOPYYHOW NOANUCHIO.

2.4. Ty6nukauusi JOKYMEHTOB OcyLLecTBNseTcs Ha CaiiTe.

2.5. OpraHusauusi rapaHTMpyeT MNOATBEPXAEHNEe aBTOPCTBA [0KYMEHTA,
noanvcaHHoro 3l aBTOpAa.

2.6. [LOKYMEHTbl XpaHATCS [0 OKOHYaHWS CpOKa [AeicTBUsi AoKyMeHTOoB. [locne
OKOHYaHWS cpoka AelicTBUS OKYMeHT yaansietcs ¢ Caiira.

3. OTBETCTBEHHOCTb, 00513aHHOCTb U KOHTPOJ1b

3.1. OTBETCTBEHHOCTb M KOHTPO/Ib 3a NYyGMUKALMIO 3NEKTPOHHBLIX JOKYMEHTOB
Ha CaliTe, nognucaHHblx 31, HeceT pykoBoauTenb OpraHmsaymn.

3.2. CoTpyAHuK, OTBETCTBEHHbI 3a noanvcaHve AOKyMeHToB 31, 06si3aH HU
NpU KakuMx YC/IOBMSX He nepefaBaTb CepTUMKAT Kaua 3/1eKTPOHHOI noanucu
APYTM NLaM.

3.3. CoTpyAaHuvK, OTBETCTBEHHbIN 3a nognucaHne 3 31eKTPOHHbIX JO0KYMEHTOB,
HeceT OTBETCTBEHHOCTb 3@ COXPaAHHOCTb K/ltoHa 3/1EKTPOHHOMNOAMMUCH.

4. TexHonorus npumeHeHus cpeacts A

4.1. Ana npumeHeHus 3 COTPYAHWKY, OTBETCTBEHHOMY 3a noanucaHve 3l



3N1EKTPOHHbIX AOKYMEHTOB, HEO6X0AMMO OTKPbLITL AOKYMEHT B Nporpamme Foxit Reader,
MMEILLYH (OYHKLMIO noanucu AokymeHToB II. MoanucaHne AOKyMEHTA BbIMNO/IHSAETCS
NnyTEM HaxaTus Ha KHomKy «[lognucatb U cepTUUUMPOBATbL» B UHTepdelice
nporpaMmbl, pa3mMecTUTb NOANUCHL B COOTBETCTBYHOLLEM MECTE B JOKYMEHTE.

4.2. Ha KOMNbIOTEPE  COTPYAHWKA, OTBETCTBEHHONO 3a  nojnucaHve
3NIEKTPOHHbIX OO0KYMEHTOB 3I1, A0/MKHbI ObiTb YCTAHOB/EHbLI MPOrpammbi:
Kpuntonpo CSP, Foxit Reader n ceptudpmnkart 3r1.

43. Mpu npekpalleHnn y coTpygHuka  OpraHusauuyM  A0/MHKHOCTHbIX
06s3aHHOCTEN MO  NOAMUCAHUIO  BHYTPEHHUX  3/IEKTPOHHbLIX  [JOKYMEHTOB C
ncnonb3osaHnem 3l MK Npu yBOJSIbHEHUW COTPYAHUKA MNOJIHOMOYMA MoANUcaHusA
[okyMeHTOB 3l nepegawTcsa ApPYroMy COTPYAHUKY, 3akKpensieHHbIM MpukasoMm Mo
OpraHunsauun.

MepeBoLwukoB AnekcaHap AHaToNbLEBUY

C=RU, O=MBOY Akwyp-boabunHckas COLU, CN=lepeBoLynkoB
AnekcaHap AHaTonbesud, E=shl-jakbodja@yandex.ru

51 NOATBEPXAat0 3TOT OKYMEHT CBOEW YAOCTOBEPSIOLLEN
NOANUCHI0
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